UBND THI XA KINH MON CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG THI TUYEN Doc 1ap-Tu do-Hanh phiic
GIAO VIEN NAM 2020

S6: 01/KH-HPTTGV Kinh Mon, ngay ) thang 5 nam 2020

KE HOACH
T6 chirc ky thi tuyén gido vién nganh Giao duc va Pao tao
thi xa Kinh M6n nam 2020

Cén ctr Luat Vién chic ngay 15 thang 11 ndm 2010; Nghi dinh sd
- 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cua Chinh phu vé tuyén dung, sir dung
va quan ly vién chie; Nghi dinh sb 161/2018/ND- Cp ngay 29 thang 11 ndm 2018
ctia Chinh phi stra ddi, bd sung mot sb quy dinh vé tuyen dung cong chirc, vién
chire, nng ngach cong chire, thing hang vién chirc va thuc hién ché d6 hop ddng
mdt so loai cbng viéc trong co quan hanh chinh nha nuéc, don vi sy nghiép cong
1ap; Thong tu s6 03/2019/TT-BNV ngay 14/5/2019 clia B6 Ngi vu sira d6i, bd sung
mdt s6 quy dinh vé ’cuyen dung cong chtrc, vién chirc, nang ngach cdng chtc, théng
hang chirc danh nghé nghiép vién chirc va thuc hién ché d6 hop ddng mot sb loai
. cdng viéc trong co quan hanh chinh nha nuéc, don vi sy nghiép cong lap;

Thuc hién Ké hoach s6 02/KH- UBND ngay 03/01/2020 ctia Uy ban nhan
dan thj x4 Kinh Mén vé tb chirc thi tuyén gido vién nganh Gido duc va Pao tao
nam 2020.

Hbi dong thi tuyén gi4o vién nganh Gido dyc va Dao tao thi x& Kinh Mén x4y
dung Ké hoach t6 chirc thuc hién ky thi tuyén nhu sau:

L. MUC })ICH, YEU CAU
1. Muc dich

Té chirc ky thi theo dung ké hoach, nhim tuyén dung va bd sung cho cac
truong M4m non, Tiéu hoc, Trung hoc co s& c6 chi tiéu tuyen dung doi ngii gido
vién c¢6 chét lwong, ddm bao cb nang luc chuyén mén, pham chét dao duc tht, dung
tiéu chuén chirc danh Nha nuéc quy dinh va dép tmg yéu cau nhiém vu duoc giao.

2. Yéu cau

- Hoi ddng thi tuyen gido vién chuén bi dy du cac-didu kién dé t chuc tét ky
thi, ddm béo ky thi dién ra an toan, nghiém tic, ding quy ché.

- Hoi dong thi tuyén gido vién nganh Gido duc va Pao tao nim 2020 chu dong
lya chon nhén lyc tham gia vao cic Ban gitip viéc cia Hdi dong va phén cong
- nhiém vu cho cc Ban thuc hién nhiém vu déng ké hoach d ra, ding chic nang
nhiém vy dugc phén cong va ding quy ché thi.
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- Viéc to chtrc thi tuyén gido vién phai duge thuc hién theo dling quy dinh cua
Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018 cta Chinh pht, cic Théong tu
huéng dan ciia B ndi vu va cac quy dinh hién hanh cta Nha nuéc.

- Cong tac thi tuyén phai dugc thyc hién nghiém tic, khach quan, din chu,
cong khai, céng bang va ding phap luat. Tuyén chon ding ngudi dap tmg yéu ciu
vi tri viéc lam.

IL. NOI DUNG:

Sau khi Uy ban nhén dén thi x& cong b danh séch céc thi sinh da diéu kién dy
thi, Hoi d6ng thi tuyén gido vién chuan bi cac diéu kién co s&, vét chét, con nguoi va
ngudn kinh phi phuc vu ky thi tuyén va té chirc hop phén céng nhiém vu cho céc
thanh vién Hoi déng véi cac ndi dung chuén bj nhu sau:

1. TS chire ky thi

1.1. Céc cong viéc chuén bi cho ky thi:

a) Lwa chon dia diém thi va S(‘i'p xép phong thi.

- Dia diém thi: Tai truong THCS Pham Su Manh.

- Sap xép cac phong (mdi phong khong qué 24 thi sinh, phong cubi khong qua
28 thi sinh):

+ 86 lu'qng phong thi: Téng 14 16 phong. Trong 6, mam non: 8 phong; tiéu
hoc: 4 phong; THCS: 4 phong.

+ Céc sip xép phong thi: Phong thi dugc xep theo cép hoc, lap danh séach thi
sinh & timg phong theo a,b,c. M3i phong thi c6 tdi da 24 thi sinh. Lap so d vi trf cac
phong thi cu thé.

+ B4 tri phong 1am viéc riéng ctia Hoi ddng thi (phong hop Hoi ddng nha truong).

b) Triéu tap thi sinh va niém yét danh sdch truwée phong thi

- Sau khi téng hop ph1eu ding ky du tuyén, Hoi dong thi tuyén xem xét déi
chiéu diéu kién, tiéu chuln cia nguoi dang ky du tuyen d& lira chon nhitng ngudi da
diéu kién tham dyu vong 1. Trudc ngay 08/5/2020 (it nhét truge 15 ngay thi) Hoi
ddng thi tuyén thong bdo cho thi sinh cy thé thoi gian, dia diém 1am tha tuc dy thi;

thu 1€ phi; thoi gian, dia diém t chirc 6n | tap; thoi gian dia diém t6 chirc thi; hinh
thir thi, théi gian t chirc céc vong thi, phan thi, mén thi dén céc thi sinh du thi.

- Trudce ngay thi it nhét 01 ngay lam viéc (ngay 22/5/2020), Hoi dong thi niém
yet danh séch thi sinh theo sb bdo danh va theo phong thi, so dd vi trf cac phong thi,
ndi dung thi, hinh thic, thoi gian thi dbi véi timg phan thi, mén thi, ndi dung thi tai
dia diém t6 chrc thi.

¢) Thanh Igp cdc Ban va cdc Tb gidp viéc cho Hpi dong thi
- Thanh 14p c4c Ban va T4 giup viéc cho Hpi ddng gbm:
+ Ban coi thi;



+ Ban phéch;

+ Ban chim thi;

+ Ban chim phiic khao (néu c6);
+Tb giup viéc cho Hoi df")ng thi;
+ T6 nhap diém.

(Thanh phén ciia cac Ban va T gitip viéc, Hoi dong thi xin ¥ kién clia Lanh

dao UBND thi x3).

- Phén cong nhiém vu cu thé cho cac thanh vién Ban va T gitp viée: (Do
Truomg Ban va T6 trung xdy dung chi tiét bdo cdo xin  kién Chii tich Hpi dong thi).

d) Nhin, bdo quin dé thi vong 1.

- Bdc thim d& thi chinh thttc va dé thi dy bi:

+ Pia diém bdc thim: Tai S& Gido duc va Pao tao tinh Hai Duong.

+ Thoi gian: sang ngay 21/5/2020.

+ Thanh phén: Pai dién Hoi ddng thi tuyén va Thu ky Hoi dong thi tuyén.

- Nhén @8 thi:

+ Pia diémnhén: Tai S& Gido duc va Pao tao tinh Hai Duong.

+ Thoi gian: 10 gio séng ngay 22/5/2020.

+ Thanh phan: Pai dién Hoi dong thi tuyén; Thu ky H6i dong thi tuyen va 01
cén bd, chién si céng an thi x& Kinh Mén.

- Béo quén d thi: Hoi ddng thi s& Ira chon dia diém phil hop va phan céng can
bo, chién si Cong an thl xd Kinh Mo6n, dai dién Hoi dong thi bao quan 24/24h theo

ché 46 mat.

1.2. T6 chitc thi vong 1

a) Hinh thirc va thoi gian thi

- Hinh thiec thi: Thi tric nghiém trén giéy 03 mo6n: Ngoai ngir va Tin hoc cé
30 céu, thoi gian lam bai 30 phat; Mon kién thirc chung c6 60 cau, thoi gian lam
bai 60 phut.

- Thoi gian: Trong ngay 23/5/2020. Sang thi mon Ngoai ngir va Tin hoc; Chiéu
thi mén Kién thire chung. Thoi gian bét du thi do tinh quy dinh thong nhat chung.
Thi sinh phai c6 mét truée 30 phut trude khi bat dau thi d€ lam thu tyc dyr thi (Budi
khai mac ky thi, Chu tich hodc Ph6 Chu tich Hgi dong s€ trién khai céc ndi dung lién
quan - c6 chuong trinh riéng).

b) Té chikc coi thi

Cong tac t chirc coi thi thudc nhiém vu ctia Ban coi thi dugc quy dinh tai Diéu
4 Quy ché t6 chirc thi tuyén coéng chirc, vién chirc, thi nng hang cong chirc, thi
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thang hang chic danh ngh& nghiép vién chirc ban hanh kém theo Théng tu s6
03/2019/TT-BNV ngay 14/5/2019 cia B6 Noi vu.

¢) T6 chirc chim thi

- Déanh phach, roc phach, tao mé phach: Nhiém vy cua Ban phach dugc quy
dinh tai Bi€u 5 Quy cheé t6 chirc thi tuyén cong chire, vién chire, thi nang hang cong
chue, thi thdng hang chtre danh nghé nghiép vién chirc ban hanh kem theo Théng tu
s0 03/2019/TT-BNV ngay 14/5/2019 ctia B§ Noi vu (Co phan mém quan ly thi).

+ Luyra chon diém danh phach, roc phach:

+ Chuén bj céc loai v4t tu, didu kién dam béo cho Ban phéch 1am viéc theo
quy dinh.

- Chéim thi: Thuge nhiém vu cia Ban chim thi dwoc quy dinh tai Piéu 6 Quy
che t6 chirc thi tuyén céng chure, vién chirc, thi ndng hang cong chirc, thi théng hang
chirc danh nghé nghiép vién chirc ban hanh kém theo Thong tu s6 03/2019/TT-BNV
ngay 14/5/2019 cia Bo N6i vu.

+ Lua chon diém chim thi;

+ Chuén bj c4c loai vat tr dam bao cho Ban chim thi lam viéc.

d) Té chikc nhip diém, ghép phdch, tong hop két qua thi tric nghiém vong 1

+ Nhép diém (cé phin mém quan Iy thi): Thanh lgp t6 nhap diém gdm: T6
trudng, cé;n bo nhép diém, can bd gidm sat nhdp diém, can bd doc di€ém, can bo giam
sat doc diém.

+ Ghép phéch: Sau khi Ban chém thi tng hop két qua chim thi va ban giao cho
Uy vién kiém Thu ky Hoi dong Uy vién kiém thu ky Hoi ddng c6 trach nhiém ghép

phéch, tong hop, béo céo két qua v6i Hoi ddng thi (thanh 14p T gitip viéc cho Thu
ky Hoi dong).

e) Thong bdo két qud thi vong 1: xong trudc ngay 27/5/2020. Nhan don phic
khao tir ngdy 27/5/2020 dén hét ngay 10/6/2020.

g Chim phiic khdo: Néu c6 don phuc khao thi Hoi dong thi thanh lap Ban
chim phtic khéo, nhi¢ém vu ciia Ban chdm phiic khao dugc thuc hién theo Didu 26
Quy ché té churc thi tuyen cong churc, vién chuec, thi ndng hang céng chirc, thi thang
hang chitc danh nghé nghiép vién chirc ban hanh kém theo Théng tu s6 03/2019/TT-
BNV ngay 14/5/2019 ctia B$ Noi vu. Thoi gian chdm xong trudce ngay 13/6/2020.

1.3. T4 chirc thi vong 2: Mon nghiép vu chuyén nganh

Két thiic vong 1, nhimg thi sinh du diéu kién s& dugc thong béo triéu tip thi
vong 2. Thoi gian thong bdo trude ngay 15/6/2020.

a) Hinh thirc va thoi gian thi

- Hinh thtc thi: Thi viét:

- Thoi gian: Séng ngay 16/6/2020.



5

- Thoi gian chim thi xong trude ngdy 19/6/2020.

- Thoi gian théng bao két.qué: xong trudc ngay 20/6/2020.

- Nhén don phuc khao: tir ngay 20/6/2020 dén hét ngay 04/7/2020,

- Thoi gian chim phiic khéo xong: trudc ngdy 06/7/2020.

- Thoi gian céc trudmg ky hop ddng 1am viée véi ngudi tring tuyén trude ngay
15/7/2020.

b) Cdc nji dung: chuén bj thi, coi thi, roc phach, chdm thi, ghép phach, tong
hop ket qué thi, théng bao két qua, nhan don phic khao, cham phtic khao, thong béao
va quyét dinh céng nhan két qua thi dugc thuc hién tuong t td chirc thi vong 1.

2. Lap ké hoach kinh phi phuc vu ky thi

Hoi ddng thi tuyén can cir vao khéi lugng cong viée, giao phong Noi vu - co
quan thuong truc ctia Hi dong 1ap dur toan kinh phi bao cao UBND thi x& phé duyét.

3. Pam bao cdng tac an ninh trit tw, an toan trong ky thi tuyén

Cong an thi xa ctr lyc lugng tham gia T6 gitip viée (tdi thiéu 6 ddng chi) dé dam
bao an ninh, an toan trong cac khau trién khai ky thi tuyén gido vién nam 2020.

4. Pam bao phong, chong dich Covid-19 va trye cip ciru
: Pé nghi Ban Chi dao phong chéng dich Covid-19 cta thi x& giao Phong Y té

chi dao nganh y t& cua thi x3 tiép tuc thuc hién cac bién phap phong, chéng dich

Covid-19, thyc hién cong tic do than nhiét dbi véi thanh vién Hoi dong thi, can bd
thi va 1am c6ng tac phuc vu cb lién quan. Pic biét, phdi hop chit ché véi truomg
THCS Pham Su Manh dam bao an toan trong cong tic phong chéng dich tai dia
diém t6 chirc thi tuyén gido vién nganh Gido duc va Do tao nim 2020; chi dao
Trung tam Y té cir d6i ngili y, bac si thuc hién nhiém vy thudng truc clp ctru tai dia
diém thi tuyén.

IIL. PHAN CONG NHIEM VU CHO THANH VIEN HQI PONG

1. Chi tich Hoi ddng

- Chju trach nhiém t6 chirc thue hién nhiém vy cia Héi dbng thi va chi dao ky
thi tuyén vién chirc dam bao ding ndi quy, quy ché ky thi theo quy dinh ctia phap luat.

- Phan c6ng trach nhiém, nhiém vy cu thé, rd rang cho timg thanh vién Hbi
ddng thi.

- Quyét dinh thanh 14p Ban coi thi, Ban phach, Ban chim thi, Ban chdm phiic
khao va céc To gitp viéc.

- T6 chirc bao quén, lwu giir dé thi theo dung quy dinh bao dam bi mét d& thi
theo ché d6 tai liéu “Mat”.

- Quy dinh thoi gian bét diu thi ciia timg phan thi (thuc hién théng nhét theo
chi dao cua tinh).
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- T4 chite viéc coi thi, quan 1y bai thi, danh s6 phach, roc phach, quan 1y phach,
cham bai thi va cac tac nghiép khac theo quy dinh.

- Béo c4o Chu tich UBND thij x3 xem xét, quyét dinh c6ng nhén két qua thi.

- Chi dao giai quyét kién nghi, khiéu nai, t6 cdo trong qué trinh tb chirc ky thi.

2. Phé Chii tich Hji ddng (N9i vu)

_ - La co quan thuong tryc cia Hoi q‘éng thi tuyén gido vién, chu dong tham muu
trién khai cac ndi dung lién quan dén to chirc ky thi tuyén gido vién ndm 2020 theo
ding quy dinh; |

- Chi dao 14p duy toan kinh phi phuc vu ky thi tuyén;

- Chuén bj nhan sy tham gia cac Ban gitip viéc cho Héi d_éng thi, nhan sur t6
gitp viéc cuia Ban cham thi (n€u cén thiéet); D€ xuat danh sich giam thi, gidm khao
coi thi 1a cén b9, cong chire, vién chirc thude thi xa (tir 25 -30 nguoi).

- Chuén bj c4c trang thiét bi, vat tw, d6 ding, van phong phém...phyc vu céc
Ban gitp viéc 1am nhiém vy;

- Chuén bj dia diém thi va c4c cong viéc lién quan.

- Thyc hién mét s6 nhiém vy khi dugc Chu tich Hoi déng thi phan cong.

3. Phé Chii tich H)i dong (Gido duc)

- La Trudng Ban coi thi: Chu dong tnén khai thuc hién nhiém vu cu thé theo
quy dinh tai Piéu 4 Quy ché t§ chirc thi tuyen cdng chirc, vién chirc, thi nang hang
cong chuc, thi thdng hang chirc danh nghé nghiép vién chirc ban hanh kém theo
Théng tr s6 03/2019/TT-BNV ngay 14/5/2019 cia B N6i vu.

- P& xut nhén sy tb gitip viéc ciia Ban coi thi (néu can thiét); dé xuét danh sach
giam thi, giam khao coi thi la cong chirc, vién chitc nganh gido duc va dao tao (tir 25 -
30 nguoi).

- Chi dao c4c trudng noi dit 1am dia diém thi bd tri co s& vat chit, sip xép thoi
gian hoc bu cho hoc sinh.

- Phdi hgp véi Phong Noi vu phén chia phong thi, 1én so dd phong thi theo cép,
béc hoc.

- Thyc hién mét s6 nhiém vy khi duge Chii tich Hoi ddng thi phén céng.

4. Phé Chii tich Hoi dong thi (Hiéu tru’(’mg hodc Pho6 Hiéu truémg)

- Phéi hop véi cac thanh vién ctia Hoi ddng thue hién céc nhiém vu do Chu tich
Hoi dong phan cong truc tiép.

- P6i v6i Phé Chu tich Hoi dong 1a Hiéu truong c6 dia diém tb chirc thi ph01

hop véi céc Ban va T6 gitip viéc ciia Hoi dong chuén bi céc didu kién vét chat va
sép xép céc 16p hoc @& phuc vu thi sinh thi.

5. Thw ky Hji dong

- Chuén bj céc loai vin phong phidm phuc vu hoat dong cia Hoi dong va céc
ban gitip viéc cho Hoi dong thi.



7

- Chufin bj céc van ban, tai liéu can thiét ciia Hoi dong thi; ghi bién ban céc
cudc hop, hoat d6ng ctia Hgi dong thi.

- Nhén, bdo quén bai thi cia thi sinh dugc dong trong céac bi dung bai thi con
nguyén niém phong tir Trudng ban coi thi.

- Ban giao bai thi dirgc dong goi trong cac bi dung bai thi con nguyén niém
phong cho Trudng ban phach.

- Nhin, bao quan bai thi d4 roc phach va dugc dung trong céc bi dung bai thi

con nguyén niém phong tir Trudéng ban phéch.

- Ban giao bai thi da roc phach dyng cac bi dung bai thi con nguyén niém
phong cho Trudng ban chém thi kém theo cdc Phiéu chdm diém va thuc hién céc
cong tac nghiép vu lién quan.

- Nhién, bao quan dau phach dugc dong trong cac bi dyng con nguyen niém
phong tir Truéng ban phach sau khi viéc chdm thi cdc bai thi ciia cic mén thi da
hoan thanh.

- Ghép phéch, tdng hop, béo céo két qua véi Hbi ddng thi.
- Thye hién céc nhiém vu khac theo phan cong ciia Chu tich Hoi dong thi.
6. Cac co quan, don vi lién quan

Chua dong xay dung phuong 4n, ké hoach trlen khai thyuc hién nhiém vu duorc
giao cua don vi minh. Lép dy tru kinh phi giri ve co quan thuong truc Hoi dong thi
tuyén (phong Nb6i vu) d& Hoi dong xem xét, quyét dinh.

Trén day 1a k& hoach t6 chirc thi tuyén gido vién nganh Giao duc va Dao tao thi
x84 Kinh M6n ndm 2020 cua Hoéi dong thi tuyén gido vién. Yéu cau c4c thanh vién
trong Hoi ddng thi, céc co quan, don vi lién quan nghién tic trién khai thuc hién./.#—

Noi nhin:

- Lanh dao UBND thj x4;

- Thanh vién Hoi ddng thi tuyén;
- Ban Giam sat ky thi tuyén;

- Cong an thj x&;

- Phong Y té, Trung tim y té;

- Luu: HDTTGV.

PHO CHU TICH UBND THI XA
Bui-Xuan Loc



